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FORMAT FOR FINAL CONCURRENT AUDIT REPORT

PART —1

Name of the Central Cooperative Bank :
Name of the Branch with address :

(a) Area of operation of the Branch :

{b) Date of the starting of the Branch:

(c} Name of other commercial Banks
Operating in the area of operation of
Branch:

Name of the branch manager with his tenure :
Name of the auditor with designation :
Authority of audit :

Name and designation of previous auditor :
Days taken for completion of audit :

Days taken by previous auditor for completion of audit :

. Name and designation of other staff of the Branch & their tenure :

Verification at the commencement of Audit :
i.  Cash Balance
ii. Postage.
iii.  Securities if any .
iv.  Share Certificates if any
v.  Other investments if any
vi.  Banlk balances.
vii.  Billifany
viii.  Insurance coverage of Cash in Safe,
Cash in Counter, Cash in transit,
Building, Vehicles with amount
insured for each, Policy No. and

Date of Expiry:

Observation:

N.B.

i [P

(57

These information should be furnished first, then the information as per LFAR

(PART-11} prescribed by NABARD. Lastly the audit will narrate the defects -

pointed out along with the suggestions if any, with reference to instruction

given vide this office letter No-909 dtd-06.02.2017.
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. which the braneh auditows of baha ans expociod

The Tt i ilhsieaiive: sod ol e lasiive

b0 copanant npoa o theiv long foroy sudit veporis.

a i gl

Vach batanees at branches and whether the same exceeded the Dodis fxed Ly MO
sificantly, Does the hranch hold adequate insurance cover for cash andd eash o feanab?
i ensh maintained i effective joint custody of two or more officials, as per nstraction: of
. Hend Office’ Have the awthorised officials of the banlk checked the eash bataneen at the

hraneh b peviodic atervals?

s Weplmners it Banks

anching badanees ws al

() Weie balance contirmation certificates obtained in respect of el
ihe year-end and whethex the aforesaid balances have been recopciled? 5 uob, ibe
andure and extent of differences be reported.

1y Ghservations on the veconciliation ghatements may be veporbed i the Sellowing
3K ] VA

3

REARATIEE e
). axsh eansactions yemaining wuwesponded (give details);
1), Reveone ems requiring adjustaent / wei be-off (pive details);

(i) Od owistanding balances remaining unexplained/ upadinsted for over oue yeoar (plve

yene-wige details).

o} T cage, any item deserves special attepdion of the wanagainent, the sane moy e
veporied.

b Ryesbinasnds

oz the Branch kept money ab call and short notice ox purchased/ sold investments duing
the year? I so, whether instructions/  guidelines, it any, laicd down by Flead
Office/Controlling Authority have been complied with? Whether the securities heabrl e the
tisolz of the Traneh are physically held by ¥

il bz

Pt anowers to the following questions may be based o the avditor’s exsuduntion of adl

tarpe advances and a test check of other advances, Tn vespect of large adviaees, all cases of

pupor nctverse featuves, deficiencies, ele., should be veported. To respect of other sdvanees,

Koy mditor may connuent upon the relevant aspects generally, aloigs with fnstanees of

situniions giving vise o his veservations or adverse remails. Tor peorposes of the above, Tappe
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advanees ave those o respect of which the outslanding is i excess of 1% of the awgpee, ane
achirrneen of the branch or ¥s. 1 laldsy, whichever is less).

Al el A sl

- (i} Whether bnoany cases the beanch has not obtained loan applications i appuopiate fovas: ;
- preeseribed by the Head office during the year?
O w4 Hag the branch conplied with the procedures / instructions of Head OFfice reparding
~ preeparation of proposals for grant/ renewal of advances, enhancement of Hinits, el ¥
= Lidi) What ave the oajor shorteomings in eredit appraisals?
o I} Eamedloniog / Ddsborsemennd
£ _ s of eredit facilities having been sanctioned beyond the delegated suthovity e
s Fondt oof the branch? Ave such cases reported to higher authorities?
" i) Whether dishursements made under credit Bmits withoul complying with the tevnes aed
- conditions of the sanction?
L.
- wrft Mmesmnanesobaliomn
o i Whekher eradit facilities were released by the braneh without execution of all the necessary
_ docrtents? If so, give details of such cases.
Y
i, Whether deficiencies in docomentation, value of gecwrity and inspection thevect or tury
oiber adverse features such as frequent/ anauthorized overdrawing beyondd Bl
- inadequale insurance coverage, non-registvation of chavge, ele. were noficed?
> a0 e oiess/ aomniborig suwperyviziom
- {iy  Whetlwr the branch followed the procedure laid down by the Head Office tor periocdie
3 ' review of advances including periodic balance confliimation / ackoowledgenent of
i dehia?
-~ {1y Method of charging Inferest in vespect of agriculbweal advances- whethey tnierest
- sopitalised and i o, al what peviodicity
) 1) Ave the stock/ Bool debt statements and other periodic operational daka sodd Hoaneia
L shatednents, ebe, vecetved reguladdy from the bovrowers and duly serutiniuaed? Lo anibable
- aetionn EBslen om the bagis of such sevaliny in appeopriate cases?
C " $ivy Inddicade the cases of advances W non-corporate entities with Hvdbs beayvan i o dabh
) ) b The egerve Baul of Todia guidelines with repgand o compalsody sudi have aos Tuwoas
O cyaepaliond vl
€
»
- i
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© gu) g Hhe nspection or plysical verification of secuvity charged to e Bank brew ciarried
et Whiether

oy by the branch as per the procedure laid down by the Head olfu
sialoresdT

cpaandiion and documents have heen received and property charged/reg

M

bort B0 the branch identified and classified advances inke Standaed / Solectandard S
ouhifnl/ Loss Asseis 00 line with the norms presevibed by BBI/HABARIY {The i
’ vy peelop to the relevanl Head Offien instrnckions for identifiention of voo- perfosminy .

arpsedn nd elassification of advances).

51 ddisagreed with the branch el saification, give details of such advance: with veasoe,

ivii) Whether vases where Uie Board or Controlling Anthority has authorised legal netion for
venvery of advances or discontinuance of application of futerest ou donbtid addvapgee:;
o veealling of advances bt no stch action was Eadien by the branch were nofieed?
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|
: (viii} Have a0l frvegular, sticky/ sick advances been geported ko the Copivolling Aunkhoniy

i

; prenpily? Also stale whether any rehabilitation programune in rvespeck of sueh advaneas
. has been wdertaken, and if so, the status of such programime.

1

{ix) Are appropriate claims for insurance and subsidies, if any, duly lodged and settled? ¥
not, indicate the number of cases and the amounts involved. Also checl whether the
heaneh has eredited the amounts o the concerned i

(1) Cheek whather the letters of evedit issued by the braneh ave within the delegatad .

OO0 0 m oD

power and whether they are for genuine trade tean sactions,

.
1

1) Uheck the bank puarantees issued, whether e sawe have been propexly worded
and recorded in the register of the bank. Whether they bave been promptly venewed C
o the due dates C
{xidd List the major deliciencies in evedit supervision. “

. e Assels
A Sradionery and Stanaps

Tows the system of the bank ensure adequate internal conlred over issue and custody of
stakionery comprising of securily items (Term Deposit Receipts, Deafis, Pay Orders, Cheguie
Books, Tvaveller’s Cheques, Gift Cheques, ete)?

T Bospense Accowinls/ Sundry Assebs ama oller ke
(i) Does the systern of the bank ensure expeditions cleavancs of tems debiled fo Hugpense

Ageomni? Details of old omstanding entrles and the veasons for delay i adjusting the evidries
iy herpacertained? i
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4 At shibe

{ b & e b il Bancackions

. Bepeeniage cheek of interest paid on deposils

- Ayt Alaoeheek Ihe deporits made by PALCH and
iy, Whether the provedares COmIS!

N s RIE inglpuetions?

-t

4 {0 The munher of items

sepniioy of the aceounts under varions

l fhres years
I et

| {17} Thaes
ol e amounisiuvolved.

) Check chegques returned/

sk ents. {hecking of low

i Herify chegnes purchas

abouk depos

“ted with the opening of new &

o, BRI panyadnlle, sy Deposils,

and the aggregate
or more way he obtained and »e

rest check indicale any WS

hills retuned register and lo
avd and outward remitlances

ied /diseommied heyond the :

sobL.

ks received and vepaid.

5, Tnclnding calenladion of iiierest oxe B
saleularion of inkevest thereon,

seopninks b been ol lg siprew b,

welhtte

amounl of old outstanding e pending for
ported undler appropriate heads. Does the

suh-heads reveal old halapees? B so, give details

sual iberns in these aceounts? I o, vepost vhezir nakine

ok tuto reasons Loy yeburs af those
(DDs. MTs and TEEY,

sapetioned Hmik on a gannple bagia.

: R TR CEAPTGE TRAMSACTIONS

R

: Yoweign bills nepgotiated pndler
seooinks, whether the debiis

L ward foutward vernittance have
gaidlelines 165 Jed by BBY regarding

Letters
and credils ave permmis

HMead Difice inatrnctions

v -

Wieast
wilkpetes

of Credit (LCs), TR, aed other 1w
asible under the e
anre adhevepce e

@,

been propexly accounted for. ¥
the above operalions, statements to be snbotited, e,

¢ revealed excess/ short credit of matsrial mporaft T s,

the Iucome fecognition noxs preseribed by ppey Cibe
regarding charging of foterest on ok

T, 1‘7"§;§ilﬂl"£_iﬁﬂjﬂllfd@ﬁg  ACCOUNT
i Hias the test-checlking of inteves
R sy detaila thereof.
. W, Hao the branch complied with
- At iy vefer the
_ priatFeeraaingg asmekad.
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erutiny of the acconmis voneler various sub-heads pavend balanocs
quive a provision / werita-olid

Hih. Proes the s
recoverable in the opinion of auditor annd wonld e

details thewaod

(Al roes poni test chenl: indicate awy unusaal items i the

prhrtes sieed Bl o in volved.
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ifi. s the teni cheek of Intevest on deposits revealed any wnatevial diserepaneiagy

v, Are there angy divergent ends i major iterns of ncome and expenditore, which aw oof

salisfrotorily explained by the branch? If so, the same may be reported. For this paepone, so

appropriaie statement way be obtained from the brauch managey explaining the divevgend

ivends i major tkeans of ncome and expenditore.

- Todieate the effect of changes, if any, fn accounting policies on the iems of inecine st
{!}[1)1?-11{.1152‘1[1 {The aucitoe may ceter to the instructions of the Head Otfice regarding chamges
i aecounting policies),

o, NI ST AL OO OLS

U sl aed] Weecdneds

ap Does peneral scrutiny of the beoks of accounts indicate whethey the samwe have bee
pmpmlv naintained, with balaness duly inked out and authenticated by e anihovigead
sipnatoriagy

) indicate the position relating to balancing of the bools examined- walpkenance o
balancing of accounts, Ledgers and registers including Clean Cash and General Tedper

o, Weenmedliadion of Control and Subsidiaey Records

Fave the figires of the control and subsiciary records been reconeiled as at the year—eud? 1
yof, the lagt date ap to which such figires have been reconciled should be ghves tndey s
respective heads, preferably inthe following protorma: :

Fiead of Account Balance as al: §1.5.... feconeiled apie

{specifly date)

Aa per Subsidiary

Ledger Ledger

2 Mkas-Farinosih Auseoimnls

ap Todicate the date ulvlu which reconciliation in varions accounts pertaining to e Trzavenichs
rransactions {e.g Demand Drafls paid/ payable) is available with the branch. A yenrwiice
break-ny of oristading entries in the inter—branch accounts, together-with a statemeni of

the vesson for thel: remaining owtstanding and the steps being talien by the management i

vespet theveof, should be obtained fow the management and veported i the followiug,

oo

Liehitg
Tlen, e erakries Amount o, of enlyies PRI
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CMEe veaechd 430 POUMRMIT

oo of sieps heing taken by the management:
fop d R e bent eheck indicate any wausaal enlujes puk throngh intevdnanch/ Tlessadd 4 00 hae
aeinads T 5o, veport thely natuve and the anount: involved.

3 Aves houg ouniskanding fters of high valne identified vegularly anck aekion inken theraoay

1, Weconeiliation of entries outstanding in the inter-branely mpd dnder-Tank aeconads,
Shpengs Aeconnts, smdey Deposits Accouant, Dreafts Acconnls, el

A Tiesnmna e
Fordsh particolars of frauds discovered during the year undex andhit at Hus beanch, s srowdens
pennd together with your su pgestions, il any, to minimise their recurrence,

e Breerions imspention/andit Reponis

1 $imsning the avdit report, whether the major adverse conmumenis avisiog oul of e haiest
vepouiz of the previous audlitors, conenrrent auditors or internal anditore/ingpections, or b
jnsgrection. veport of NABARD have been considered? State various
pRs h brought out in these audit/ mspection reporis,

adverse feaiuren

inking in the branch thoug

W01, RIS CIELILATEOUS

L5 Troes ihe examination of the aceounts indicate possible window dressing?

. Covament on clearing operalions

&) Dwtails of off-balance sheel iransactions and whether they ave propesly folfowe: 1 hsy ol

frpamehen, Also comment on Non-fund hased business underiaken by branch

A1, Supervision arrangement- extent of supervision of PACS by the hranch

-

@) Ape theve any other malters, which: could be brought to the notice of the wanagement ov

the contral statutory anditors?
) Anditors may themselves identify problem areas at branch tevel/boak and ofte their
:,:l;a.a;;;?_.:e.fii'iﬂm-: o overcoms them.
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10.
11
12.
13.
14.
18.
16.
17.
18.
19.
20.
21.
22.
23.
24.

21 .

FINAL CONCURRENT AUDIT
(STATEMENTS TO BE ENCLOSED)

PART-IlI

Financial statement

. Trial Balance

Profit & Loss Account

Balance Sheet

Statements

Statement showing Cash balance, postage, Bills and saleable forms etc.
Statement showing Cash retention beyond limit on different dates.

(a) Statement on DCB of Principal.

(b) Statement on DCB of Interest.

(a) Statement on NPA, Classification of Assets(Loans and advances only).
{b) Statement on NPA(Other Assets).

Statement on NFA provisioning.

List of l.oss Assets.

Statement on depreciation on Assets.

Statement showing loan wise investment, recovery and balance.

(8) Statement showing periodical classification of overdue loans{Other than Cash

Credit).

(b) Periodical classification of overdue on Cash Credit.
Statement showing bank balance and its reconciliation.
Statement showing reconciliation of Deposits.

Statement showing reconciliation of loans and advances.
Statement showing Bills for collection.(OBC & IBC)

Statement showing Debit balance in current and savings accounts.

List of Suspense payable account/ Sundry Creditor [Ouistanding Charges Payable.

List of Suspense Recoverable account/ Sundry Debtors account with date of effect.

List of outstanding pay orders with period of outstanding (issued but not cleared).
Details of un-renewed cash credit A/Cs.

DCB of locker rent.

Position of legal action taken by the Bank ( EP & Dispute )

OTS Statement
Statement showing no. of affiliated, indebted and defaulted Societies.

List of top twenty defaulters.
List of defaulted Govt. employees.

s\



25. Staff position of branches. LS i
26. Annual Budget vis a vis expenditure incurred alongwith comments of Auditor.
7 27. Statement of imbalance.
' 28. DCB on cadre fund.
209. List of Books of accounts and Registers maintained.
30. Cash & Stock Verification Report.
31. List of Audit Recoveries.
32. Xerox copies of Cenlified Bank balances.
33. Reconciliation statements of Bank balance, where G.L. balance is not agreed with

the Bank balance,

34. Detail list of Gold Loan Accounts having balances after auction sale.

sl Account No. | Name of the Date of Amount outstanding as on year
No. Loanee Auction ending after auction sale.
1 2 3 4 5

NB:- (i) NPA (Other. Assets):-

The amount assessed as Bad & doubtful Assets as on year ending under each head of
Accounts, other than Loan & advances will he placed first under column of amount
outstanding and then to be placed under NPA unsecured column and finally to be

mentioned under column of Loss or Bad assets without keeping under standard Sub-

standard and doubtful column.

(i} List of Loss Assets:-

The detail list of Assets under each head of account other than Loan & Advances,

assessed as bad & doubtful assets to be given.
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IMPORTANT POINTS TO BE DEALT IN THE FINAL CONCURRENT AUDIT REPORT OF

BRANCHES OF DCCB.

5l particulars
No

1 Number of defaulting societies. (Information should be furnished : Number of
defaulted PACS/WCS/ECS & Other Societies out of total number of societjes in that
category.)

2 Excess Cash balance more than 7 days if any.

73 Whether bank accounts are reconciled periodically or hot with difference.

4 Comments on SBD A/C in PosL Office & Other Institutions , dormant or active.

5 Comments on non coverage of notified crops under NAIC & Insurance policy as a
whole.

6 Catculation of interest subvention and records maintained thereof.

7 Maintenance of loan application register & other irregularities in sanction of loan.

8 Credit appraisal of loan application.

9 Issue of sanction order of loan,

10 | Whether fair practice code has been displayed or not.

11| Maintenance of documentation register & safe keeping of documents.

12 | Whether documents are properly filled up or not.

13 | Operation of CC loan without renewal.

14 | Insurance of Assets in case of hypothecation loans.

15 | post sanction monitoring visit.

16 | Maintenance of land register.

17 | Whether periodical stock statement have been obtained or not in case of
hypothecated loans.

18 | Whether sanction of loans are within the exposure limit or not/over drawal if any.

19 | Is there any loan outstanding beyond the maturity date of FD, NSC & Others in case of
Loan Against Deposit,

20 | Is there any system for intimating the depositors after maturity of their deposit.

21| Amount of Gold Loan outstanding since long and action taken by banlk.

27 | Number of indebted societies under liquidation and amount outstanding.

73 | Whether DCB Register is properly maintained or not.

74 | Number of dispute and EP cases pending since long for disposal and amount involved.

25 | Balancing of Accounts/Inoperative Accounts.

76 | Reconciliation of Accounts. {Specify the account not balanced and the account
remained unreconciled.}

27 | Income ieakage.

38 | Interest paid & payable.

29 | Interest received & receivable.

30 | Sundry Debtor & Sundry Creditor.

31 | Reason of loss with list of loss Assets.

32 | tmbalance { Amount & Number) with names of C.5.

33 | Whether separate head of Account has been maintained for computer and computer

' peripherals or not.

al. .




34 | Whether Dead Stock verification has heen made or not.
¢ 35 | Whether Dead Stock register is maintained indicating the name of the article, date of
purchase and its value,
36 | Violation of KYC, AML & CFT principles if any.
37 | Maintenance of Complaint register.
38 | Outstanding amount for more than 3 years in case of Suspense Recoverable & Branch
Adjustment A/C. ’
39 | Payment of premium to DICGC in time or not.
40 | Mini Bank deposit with DCCO. Whether iLis more Lhan 92.50 % of the Deposlis tapped
by Mini Bank.
41 | Monthly review of Sundry Creditor and Sundry Debtor.
42 | Submission of controlled returns .
43 Violation of BR Act, RBI Act, OCS Act & Rules and Other Laws.
44 | Board members frem defaulted societies and non borrowing societies.
45 | Periodic Branch inspection/society visit .
46 | Whether monthly Trial Balance is prepared or not.
47 | Frauds if any.
48 | Appointment of staff if any along with its mode of appointment and salary structure. is
there any irregularities,
49 Disciplinary action taken against the employees of the Bank and procedural irregularity
in disposal of the same & its present status.
50 | Observations of auditors on software adopted by Bank. Specify if it is performing
properly so as to cater to the actual need.
51 | Comment on NPA.
52 | Third party Cheques/ Bills/Drafts-violation of guideline of RB {No-18/07.38.23/2000-
10/6.9.2009)
>3 | Comment on off Balance Sheet items if any.
54 Comment on KCC.
55 MIS.
56 !nspecfion.
57 | Staff Deposits.
58 Internal control.
59 | Staff Advances.
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